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Chief, Rgoords Management Staff

Filing Equipment Requisiticas

1. The filing equipment inventary totals for the Fiseal
Yoar 1950 and Fiseal Year 1756 indicate this Agency has increased
its squipment holdings by alaost 40O per cent., Established
controls and declining mesds hawe reduced the quantity of
filing equipment issued during the two years, compared to
oquipment issued in Fiscal fear 1954; however, I feel further
reductions can be made,

2, I would like to review all requisitions for all types
of filing squipment which are (a) presently on back order or
(b) recelved by your office strough the end of this fiscal
year, To accomplish this I would like to ask yow to forward

mymﬁmmm Lo ay office, Hoom 567,
25X1A6a iou Jave my assurance that no unnecessary
3 processing will acour as the result of the review of

the requisitions,

3. Considering the quentity of filing equipment on haui,.
the &cg&:a %ﬁrf;ﬁiﬁlﬁ%ﬁ:ﬁd the ligcords Control schedules
current , I ve wipment req car

T > egquipment requests can be

B -
25X1A9%a Mgt S/RMS/’ (8 February 1957)
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